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Purpose There are many reasons to report injuries and incidents.  Whether it is a 

legal requirement, hazard identification, or ensuring that medical costs 
are covered appropriately, the injuries and incidents at UAA need to be 
reported.  This can be a confusing process and EHS or SORS can be 
contacted for questions regarding reporting. 
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(http://www.uaa.alaska.edu/EHSRMS/ehspersonnel.cfm)   or 
SORS (786-1140 or sdrisk@alaska.edu)  immediately.   

3. Upon the arrival of a Department of Labor investigator, the 
immediate supervisor and all employees who were witnesses to the 
incident, or whomever the investigator deems necessary to 
complete the investigation, shall be available to provide 
information to the investigator. 

4. If associated with an employment related incident, notify 
EHS/RMS 
(http://www.uaa.alaska.edu/EHSRMS/ehspersonnel.cfm) or SORS 
(786-1140 or sdrisk@alaska.edu) whenever a Department of Labor 
investigator is invited to or comes on the campus. 

 
Vehicle Accidents Report employee and non-employee vehicular accidents occurring at 

UAA to the University Police (786-1120). University Police may 
 provide copies of these reports to EHS/RMS. In addition, University 

Police will immediately notify EHS/RMS of serious occurrences of 
injury, death, or property loss or damage. Extended sites and campuses 
should report serious incidents to local police departments and to 
EHS/RMS. The extended sites and campus should obtain copies of police 
reports and forward them to EHS/RMS. EHS/RMS will coordinate 
information flow and communications with the System Office of Risk 
Services (SORS) and may perform further investigations after 
consultation with the University Police. SORS will process liability 
claims when submitted.  If the accident involves and injury, follow the 
appropriate procedures for processing. 
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should be secured from accidental or purposeful entry by persons not 
involved in the investigation.  

 
 
Claims Forms All claims forms can be found at 

http://www.uaa.alaska.edu/EHSRMS/forms_and_templates/claims.cfm; 
they should be used as appropriate and returned to the System Office of 
Risk Services (SORS) in the Bragaw Office Building (fax: 786-1412 or 
sdrisk@alaska.edu) or returned to EHS.   

 
Assistance EHS/RMS (http://www.uaa.alaska.edu/EHSRMS/ehspersonnel.cfm) is 

available for consultation and assistance to help make the workplace safe. 
 
 
 


