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Course Text Matetials

! , I
In order to disclose to students the full cost of each course prior to the release of the |
schedule as required by Section 112 of the Higher Ecucation Opportunity Act
(http://www? ed.gov/policy/highered/leg/heal8/index.html), the faculty member
instructing the class, or department chair if an instructor 1s not assigned at the time, must
notify the relevant univérsity bookstore of the required texts and supplemental materials
either at the time the course is added to the schedule or by the deadlines announced by
the bookstore, whichever occurs latest.” The university bookstore deadiines are to occur
2-4 weeks prior to the schedule being available to thg students.

Once the required textbooks and suppriemental mater als for the course ate listed with the
bookstore, only the Academic Dean or the Communify Campus Direcior may authorize a

change in the textbook and materials. The Dean or Director may authorize a change only
if

¢ there has been an unavoidable reassignment cf the course instructor after the
course is posted in the schedule and a text has not been identified by the
deadlines above. 5

o the bookstore discovers after the textbook and materials have been listed that
these books or materials are not available ornot available in sufficient quantity
to meet course enrollment. : ‘

e there are other reasons that demonstrate the change is unavoidable and outsidé the
control of the university faculty and/or staff.’

If the Dean or Director determines that one or more of these factors apply, the Dean or
Director may authorize a change in the required text materials. If the Dean or the Director
authorizes a change, the department offering the coutse may have to buy back the
previously listed texts already purchased by students from non-campus sources or must
provide the newly designated texts or materials to students free of charge.
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312213 ‘ i Memo from Provost Mike Driscoll 08.04.2011 - University of Alaska Anchorage

3211 Providence Drive
Anchorage, Alaska 99508

Office of the Provost ; orisvr 1155 slaslca, o
URIVERSITY of ALASKA ANCHORAGE

MEMORANDUM
DATE: 4 August 2011

O Dpéns and Directors, UAA Faculty Listserve

F'ROM: Michael Driscoll, Provost
e |
CC: T. Bart Quirrby, Interim Vice Provost for Curriculum & Assessment
William Spindle, Vice Chancellor for Administrative Services
Alessandra Abramczyk, Director, UAA Campus Bookstore

RE: Timely Notification of Textbooks and the Higher Ecucation Opportunity Act (HEOA)

“he HEQA requires the university to make course taxtbook information (ISBN, title,
author, retail price) available to students during preregistration and registration. The
Anchcrcuqe campus university bookstore has been workmg to make this happen hy
workmg with the university to include links on the UAoniine registration website to the texts
which fac ity have requested them to stock. The beokstores and admlraistrators at the
e=xtended campuses have been working on similar systems.

Unforﬁmz‘xteiy a signlf icant number of faculty are chanqmg the required texts for courses
after ragistration has begun--even as late as the firgt day of class--which appears tobein
violation of the HEQA and puts university federal funding at risk. While faculty are free to
select texts which support the course content as defined in the Course Content Guides
they are obligated by law to make and report their SqBiE(fGOﬂ for posting on the university
website prior to registration. :

IF the Uni‘ffersity is ever found to be out of. compliance with the HEOA, Federal law
provides for serious financial consequences. | know that this will cause problems for
some fac:ulty we need your cooperation to maintair compliance.

A rece;nt student é‘omplatnt regarding a professor sthchmg texts at the start of the
semester (and after they purchased the text from a source which doesn't take returns)
f2d us. to seek advice from the UA Office of General Counsel. As a part of their response,
they suggested that we noti‘r"y faculty concerning the following requirements of the HEQA:

1. The university must disclose on its internet course schedule the International
Standard Book Number and the retail price inforrnation of required and
recommended textbooks and supplemental materials for each course listed in the
course schedule;

2. This information must be available for students to use for preregistration and
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: MEMORANDUM

DATE: 27 October 2011 - - 1 ‘
\

TO: S hdent Advisors | -
FROM: Ta.k Group on HE()A Textbook Comphance T, Bant Qulmby, Cha 1 j g é

RE: Timely Notification of Textbooks and nhe H] ghe1 Educatmn Opporunity Act (HEOA)
|

As you are probably aware by now, UJAA is workmg to come into stronger oomphance with the Higher
Education Opportunity Act (HEQA) provisions - regarding notifying studenis of the textbook
requirements for the courses we offer. As wiv:sors, we want you to be Zmiliar with how to find
textbook information so that you can sharo that with the ,tudents you advise as they prepare for the
Spring 2612 s»emester : Lo ‘

The HEOA requires that we make textbook and 'supplaammtal textbook mats r:al mformanon available
to students during ptcrcglstratxon and reglstratmn The information is to include textboox titles,
authors, IS]BN and new and uged cost. At UAA we've desi enated cach campus’s bookstore website as
the location of this information. This is the case even if the text and materials are not to ?Je stocked by
the bookstore, since some required materials are onlv avaﬂable from specific sburces and not awaﬂclble
to the bookstore, o ‘ !

Currently, acchss to this information is avalidblo by either going directly tn the campus bookslore
websites or through UAOnliné. Each campus bookstore provides a means for searching for thtbmk
information by t;ourse; Check with your campus bookstore to see how it is doni at your locatio

For example, at the Anchorage campus bookstore home page, chc} on the big gold button “UAA
Campus Bookstore Online Shop™ then select “View/Purchase Textbooks”. From this page, students
can find the textbook information for any course on the UAA main campus !

Using UAOnline during registration, students can seiect the: “order books™ button on the bottor of the
“Register/Add/Drop Classes” page to go directly to a listing of texts for courses they have repistered
for. Note that if they are taking courses from more than one UA, campus, there'will be a separate button

for each campus bookstore.
I

We are working to streamline this process and make the textbook listings more visible and user
friendly. This will take some time and we will iipdate you on changes as they happen. In the
meantime, please help students realize that they can find the textbook information prior to registration.

Another point to emphasize with students is that there are o¢casionally changesito the textbook lists due
to circumstances outside the control of the university (i.e. availability of a given text, a need to change
instructor for unforeseen reasons, etc.). If such an event occurs, then they can return books purchased
from one of our bookstores (they’ll need their receipt). However, if purchased from another source they
will be on their own to seck a return from the source of the text. It is wise for the students to save their
receipts. Questions regarding textbook changes should be referred to the instructor and the department
offering the course.















